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1 gaverns the registration of
and maintenance of
1960

The Registranon of Electors Rules, 1960 s an important legislation in India tha
voters for elections. It provides guidelines and procedures for the preparaton
electoral rolls. Here is & summary of the key provisions of the Registralion of Flectors Rules,

prepanng electoral rolls, which contan the

preparation of Electoral Rolls: The rules outline the process of
necessary for voler

names of eligible voters, It includes the compilation of relevant data and infarmation
registration
Qualifications for Registration: The rules specify the gualifications requ ired for a person to be eligible for
voter registration, such as citizenship. age, and residence in a particular constituency

Application for Registration The rules define the procedure for indnaduals to apply for voter regstration
including the prescribed forms and documents required for submission.

Booth Level Agents: The rules allow for the appointment of booth level agents by recognized political
parties. These agents have the right to inspect the electoral roll, raise objections, and assist in the voter
registration process.

Verification and Revision of Electoral Rolls. The rules provide f
rolis peniedically to ensure accuracy and inclusiveness, This includes processes for updating voter
information and removing the names of inehgible or deceased voters.

Special Summary Rewision. The rules outline the procedure for conducting special summary revisions of
electoral rolls to accommodate new eligible voters or correct any errors of omissions

Publication of Electoral Rolls; The rules specify the process of publishing the electoral rolls after each
revision, making them available for public scrutiny and raising objections, if any.

Electoral Registration Officers (EROs): The rules define the roles and responsibilities of Electoral
Registration Officers, who are responsible for the overall management and supervision of the voter
registration process in their respective jurisdictions.

Appeals and Objections; The rules provide a mechanism for filing appeals and objections regarding the
inclusion, deletion, or correction of names in the electoral rolls, It outlines the praocess for their disposal
and resolution,

Maintenance of Records: The rules require the maintenance of various records, registers, and statistical
data related to the voter registration process, ensuring transparency and accountability.

or the verification and revsion of electoral

The Registration of Electors Rules, 1960 aims to facilitate the systematic and accurate registration of
eligible voters, ensuring the integrity and inclusiveness of the electoral process in India.

For more information on Conduct of Election Rules 1961, please refer to www.eci.gov.in

(wvg swergTen =0 G2
1. ( No Voter 1o be left behind )
2. National Voters Day (25 January) N.V.D.



stion Co i
*;Oﬁf!f war;’:::“h“ of India (ECI): The ECI as an independent constitutional
erefore bmughl into fﬂrte from Nevember 26", 1949,

he Acts: T :
the Rﬂ—prgse?lf;::vma a legal framework for the conduct of elections, Parliament passed
' 1951 and on of the People Act, 1950, Representation of the People Act
/ nd Delimitation Commission Act of 2002. '

= Delimit :
the ﬁm:::lli‘r:i:t':;i?: 2:;;;?53 of iﬁrs';general elections 1o the Lok Sabha and Vidhan Sabhas,
5 was Issued by the Presi i i
approval of Parliament in August 1951, y resident, in consultation with ECI and with the

Representation of the People Act (RPA), 1950

* HKey Provisions
> Lays down procedures for delimitation of constituencies.
Provides for the allocation of seats in the House of the People and in the Legislative Assemblies
and Legislative Councils of States
o Lays procedure for the preparation of electoral rolls and the manner of filling seats
o Lays down the qualification of voters.

= Delimiting Constituencies
o The President of India has been conferred the power to amend orders delimiling

constituencies. only after consulting the ECI.
o In Lok Sabha, there is a reservalion of seals lor Scheduled Castes and Scheduled Tribes,

The ECI has the power 1o determine the constitluencies 10 be reserved for scheduled tribes in the

stales of Meghalaya, Mizoram. Nagaland and Tripura,
Allocation of seats: As far as possible every state gets representation in the Lok Sabha in proportion

to its population as per census figures.

« Electoral Rolls
The 1950 Act permits the registration of persons in electoral rolls who are ordinarily resident n a

conslituency and persens holding:
Service qualification such as a member of armed forces, member of the armed police force of

a state, serving outside the state, or central government employees posted oulside India

Certain offices in India declared by the President in consultation with ECI
The wives of such persons are also deemed 1o be ordinarily residing in India, There is a praposal

for making some provisions gender-neutral by replacing the term ‘wife’ wilh ‘spouse’

« Chief Electoral Officer (CEQ)
Each state 1o have 8 CEO nominaled or designated by the EClin consultation with the state

government lo supervise the election work in the State/ UTs,
The ECI also nominates or designates an officer of 1he state as the District Election Dfficer

(i

Q
(DEO)in consultation with the state government
« The DEO works undar the overall superintendence and control of the CEO.

Electoral Registration Officer (ERO)
« The ERO is rasponsible for the preparation of the electoral roll for each conslituency

{parliamentary/assembly).
« An appeal against the order of the ERO during the update of the electoral rolls now lies

with District Magistrate.

o Returning Officer(RO)
« RO is responsible for the conduct of the election in a constituency and returns an

elected candidate.



L
The ECI nominates or designates an officer of the goverament o local autnority as the RO

o t': ::::tl"l.l‘ﬁbl‘! with the state government.

i e rules under the act is conferred to the Central
n consultation with the ECI.

* The Civil Courts have aiso been barred to question the legality of any action of

_ the ERO regaroing revision of electoral rolls.

Voting Rights: In 2010 voung rights were extended 1o

government, which can EXercise

citizens of India lwing abroad

For more information on Conduct of Election Rules 1961, please refer to www.eci gov.in



‘#.rtr'::]l!e 3'? to 329_0f Part XV of the Constitution deals with the electoral system in our =
::ouh ry. Constitution allows Parliament to make provisions in all matters relating to elections
to the Parliament ang State Legislatures,

In exercise of thig power, the Parliam R

: ent has enacted laws like Representation of the
Peaple Act 1950 (RPA Act 1950), Representation of the People Act 1951 (RPA Act 1951)
and Delimitation Commission Act of 1952_

Representation of Peoples Act 1950 (RPA Act 1950) pravides for the following:

1. Qualification of voters.

2. Preparation of electoral rolls.

3. Delimitation of constituencies.

4. Allocation of seats in the Parliament and state legislatures

RPA Act 1950 Parts and Schedules

Part I : Preliminary
Part Il : Allocation Of Seats And Delimitation Of Constituencies

Part 11A : Officers
Part IIB : Electoral Rolls For Parliamentary Constituencies

« Partlll : Electoral Rolls For Assembly Constitluencies
« Part IV Electoral Rolls For Council Constituencies

Part V General
The First Schedule: Allocation of seats in the House of the People

The Second Schedule: Total number of seats in the Legislative Assemblies
The Third Schedule: Allocation of seats in the Legislative Councils
The Fourth Schedule: Local authorities for purposes of elections to Legislative

Councils
The Fifth Schedule: [Repealed by the Government of Union Territories Act, 1963]

« The Sixth Schedule: [Repealed by the Representation of the People (Amendment) Act,

1956]
» The Seventh Schedule: [Repealed by the Representation of the People (Amendment)

Act]

Representation of Peoples Act 1951 (RPA Act 1951)

Representation of Peoples Act 1951 is an act enacted by the Indian provincial parliament
before first general elections. The People’s Representation act provides for the actual
conduct of elections in India. The act also deals with details like qualification and
disqualification of members of both houses of Parliament (ie Loksabha and Rajyasabha)
and the state legislatures (ie. State Legislative Assem bly and State Legislative Council),

Rules for the mode of conduct of elections is highlighted in detail.

Highlights of RPA Act 1951

1. Actual conduct of elections.
2. Administrative machinery for conducting elections.

3. Poll.



Election offences.

Election disputes.
By-elections.

Registration of political parties

~N@Goa

The act is of special significance to the smooth functioning of Indian democracy, as il
checks the entry of persons with criminal background into the representative

bodies. Representation of People's Act 1951 was amended many times, the major
amendment being made in 1968

Salient features of the Representation of People’s Act

* Pan 21 of the the Indian Constitution drafted by the Constituent Assembly had
mentioned for a provisional parliament. The provisional parliament
enacted Representation of Peaple's Act 1851, so that general elections could be
conducted according to the rules mentioned

+ Citation 15 Article No 43 of 1951,

* Representation of People's Act contains 173 parts (2 parts added as amendments)

Each part is divided into different sectians making it a total of 171 numbered sections

{including those sections which were repealed later §,

The details of the paris in Representation of Peoples Act 1951 are as below:

-

PART | : PRELIMINARY.

PART Il : QUALIFICATIONS AND DISQUALIFICATIONS.

PART Il - NOTIFICATION OF GENERAL ELECTIONS,

PART IV ADMINISTRATIVE MACHINERY FOR THE CONDUCT OF ELECTIONS
PART IV A | REGISTRATION OF POLITICAL PARTIES.

PART V : CONDUCT OF ELECTIONS

PART VA : FREE SUPPLY OF CERTAIN MATERIAL TO CANDIDATES OF
RECOGNISED POLITICAL PARTIES.

8. PART VI : DISPUTES REGARDING ELECTIONS.

8. PART VIl : CORRUPT PRACTICES AND ELECTORAL OFFENCES

10. PART VIil : DISQUALIFICATIONS.

11.PART IX : BYE-ELECTIONS.

12 PART X . MISCELLANEOUS.

13. PART XI - GENERAL.

NS W -

» Expressions not used in 1951 aci, but listed in Representation of the People Act 1950
(43 of 1850) shall have the same meaning.

« Chief Electoral Officer is mentioned in section 13A

« Corrupt practices are mentioned in section 123.

« "Election” means an election to fill a seat or seats in either House of Parhament or in
the House or either House of the Legislature of a State other than the State of Jammu

and Kashmir.

For more information on Conduct of Election Rules 1961, please refer to www.eci.gov.in



ELECTION COMMISSION OF INDIA

Nirvachan Sadan, Ashoka Road, New Delhi-110001
N“-51"3='|NS'I‘QI}22-|:M5 Dated: 20™ Sepember, 2022

To
The Chier Electoral Offtcer of

All the States und Union Territories

Subject: EVM/VVPATS: common mistakes to be avoided during different stages
of clection period-a checklist of don’ts- Regarding.

Madam/Sir,
Kindly find herewith attached checklist on the subject matier,

2, In this regard, it is stated that the referred *Checklist of Don'ts may be used for
making posters/ short videos/ other audio visual presentation, ele, as deemed fit for the
purpose of training of election officials so that such common mistakes are avoided during
different stages of election process. The traimng material as referred may be made in local/

regional languages.

3 Action taken on the matier may be inimated 10 the Commission by 15/1022022.

Further, the same may be taken up on priority by the poll-going States of 2022 and 2023,

Yours feithfully,

Konq
(Rakesh Kumar) 2
Under Secretary



TAKES TO BE AVOy,, y 9
wpATS: COMMON MISTARES ~47 Faip b 13 e
”Mﬁ‘:~P3|E:|fms.vr STAGES OF ELECTION PERigy,, <k
DURING e

A CHECKLIST OF DON'TS-

TOPICS COVER kD

GENERAL _

IJL'-RI.-\:(iS']IJR.-\Gf:

TRANSPORTATION

FIRST LEVELCHECKING

[RAINING ANDAWARENESS

R.-".NDUMIL-\'I'IUN?(}\I\{_
'RINGCOMMISSIONING .

;:E :m(s DISPERSAL TO POLLINGSTATIONS

9. DURING MOCKPOLL
10, DURINGPOLL

11. AFTERPOLL

12. DURINGCOUNTING
13. AFTERCOUNTING
14. FOR PENIING EP

il LN YT

— 1. GENERAL

1 | Don’tallow the units to be handled by any unauthorised personnel/staff
2 | Don’t move/keep/store EVM/VVPAT in any unauthorised place.

Don’t’ shift any EVM/VVPAT without making entry in EMS, - |

| 1
3 |
4 f Don’t lcave any EVMs &V_’VPAT without 24X7 security, l'
5 ‘_Dun'_l damage any seal of the BU, CU & VVPAT. B _ N _—j _ _1

6 | Don’t burm any VVPAT slips. .

7 | Don't’ leave VV'PAT Paper Lock in vertical position during 1ra:_1_5_p0rhaﬁbn.
8 Don’t position the EVM & VVPAT near an open window or any di:ccﬁéhmai gh-
| illumination source in the polling Station. -

9 | Don’t forget 10 put paper lock position in vertical position before swiaﬁng ON the

|

{ CU. |

' Don't movershift the umits anywhere during the period from - Commissioning to |
the Counting Day - except EVMs & VVPAT required for use in poll. |

|12 Don’t switch ON CU before VVPAT pa;_J::r roll knob is in unlocked condition
(vertical position).
|13 D_qr_l:t remove cables without prs;_sipé ﬁﬁiél—ips on the connectors.
14 Dnn‘t msert cables by pressing the clips on the connectors.
15 Dpn'l__f_-i_WllL‘h OFF CU unless all 7 slips are printed and cut.
r 16 Don;t ‘connect or disconnect EVM and VVPAT cables when CU switch is ON.
I7 | Don’t switch ON/OFF CU repeatedly,. -

"18 | Don’t leave EVMSs and VVPATS unattended.

Page | of § /Q}L\_/
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2. DURING STORAGE OF EVMs and VVPATs

T

Don't open and c-lum.* VM warchouse without intimation aiid'_pun:uma_tmn_nf the
representatives of National and State Recognised Political Partics

|2 Don't keep other material whether election related or not (except the
dﬂcu.mt:n[s,-mulcrm!s preseribed by the Commission) with 1'VM and VVPAT
|3 I‘J-onit forget ‘1u install fire extinguisher at FLC centre, Warchouse, Strong room.
5_ 4 [ Don'tstore EVM and VVPAT at any place below the Tehsil Headquarters-level
|9 Don't keep various models of EVM and VVPAT at same room/hall of the
' warchousc
o Don’t keep/mix EVM and VVPAT of other clection management bodics(viz Stale
| Election Commission ete.) with EC1 EVM and VVPAT
7 Don’t forget to disconneet electricity inside room/hall having EVM/VVPA I
8 Don't forget to seal all other doors/windows (except entry/exit door) UsIng brick-
. | masonry or concrete
| 9 Don’t make EVMs & VVPAT warchouse in the Educational Institutc.
10 | Don’t open the strong room/warchouse having 1:'VM and VVPAT pertaining 10
Flection Petition for any purposc without approval of the Court concerned
11| Don’t forget vidcography of opening and closing of warchouse/strong room
(12 | Don't forget to maintain Log Book for each entry and exit,
13 | Don’t forget to maintain Duty Roster of security personnel.
3. TRANSPORTATION
£ __ f [?pl;'t_-trﬁnspa}l EVM an_d_\f’\fﬁ'l_‘ without G!’S'-"!y'!oliiie app-based tracking.
2| Don’t transport EVM and VVPAT in un-containerized vehicles |
3 Don't transport EVM and VVPAT without armed sceurity
4 Don't transport VVPAT in unlack position of the paper roll knob (vertical
position) _ _ - )
5 Don't forget to invite the representatives of National and State Recogmised
' Political Partics while sending or recciving EVMs and VVPATs from warchouse/
.| strong room.
6 Don’t forget to coordinale with the DEOs concemed in case of Factory to State,
State to Factory. [nter-Staie and Intra-State lransp_qnmipn of EVMs and \"VPA’_I“»;_‘
4. FIRST LEVEL CHECKING
|H1_ Don't allow to take any clectronic device inside FLC Hall except those 1tems
. |permitted by ECL. R _ N B
| 2 Don’t forget to install Dno;_l*’m_mc Muml Detector (DFMD) at FLC centre.
13~ J_Ijoﬁ_'t' a!ﬂ@__@_y:ﬁ:mn_n inside the FL.C hall without proper [;i:_:_ﬁjﬁg_. - J
"4 [Don't forget to dispatch the FLC rejected Units to the factory for repairs afier
| completion of FLC. |
1_5_ | Don’t forget to 1 ark FLC OK, FLC rejected unitin EMS on a daily basis.
| 6 Don't' forget to conduct mock poll in 3% randomly selected EVMs &
| VVPATs(1200 votes in 1% EVMs, 1000 votes in 2% EVMs and 500 votes in 2%
| EVMs) _
|7 | Don't forget to paste pink paper scal on CU

Page 2 of 6 4)’&/



Don't use real election symbol during FL.C and I'raining & Awarenesg

Don’t leave VVPATS slips generated during FLC / T&A withouy shredding on
daily basis.

Don’t forget 10 install fire extinguisher at FLC centre, Warchouse, Strong room.

Don’t forget to intimate in wriling FLC schedule to National and State Recognised |
Political parties at District Headquarters as well as State Headquarters

| Don’t appoint FLC Supervisor below the rank of Deputy Elcction Officer

Don’t forget to submit FL.C Preparedness Certificate before starting FLC

Don'tallow other equipment inside the FL.C hall except those mentioned in FLC
SoP

Don’t forget 10 b_arric-adu:: and sanitize _I"LC arca by police. B o |
Don’t allow entry to FLC hall without production of Identity Card issued by the

| DEO.

cvery entry and exit.

Don't li;rgct to install ']“\"’:'Mnnhm:display with HDMI input for each SLU under
use in FLC hall,

Don't forget to fmsking of_cw:ry _pcrsnnfa fficers anncc;ﬂ

1

|

—

!
Fo—

| Don’t use units without F1.C O_K sticker for T&A.

Revenue Sub-Division Offices after announcement

Don't forget 1o paste FLC SoP in FLC Hall. -

Don't allow any ﬁt_:rsunf'n fficial except authorized staff and engineers of Bharat
Electronics Limited and Llectronics Corporation of India Limited, as the case may
be, to conduct FLC

Don’t keep FLC OK and FLC Reject EVM and VVPAT in the sz;_rﬂ;_slr?_ng ro_on_'- I
Don’t forget to share list of FLC OK units to National and State Recognised
Political Parties after completion of FLC with proper acknowledgment

5. TRAINING & AWARENESS |
Dmi‘?fgrﬁci w?ﬁ&lﬁ_'lhq_sg ]_V_\J ﬁﬁ@i’l’@f(ﬂ FMqu ‘En-i'n_g_ff\_\ﬁrcnmr |

Don’t forget to paste a yellow colour sticker mm{tiuning Training /Awareness on |
T&A EVMs,

Don’t take out T&A EVMs more than 10% of total number of PS in the district,

Don't use real election symbol during training, Awarcness. FLC of EVMs &
VVPATs. S - - - B -
Don’t forget to share list of EVM and VVPAT taken out for T&A to National and |
State  Recognised Political Parties after completion of FLC with proper
acknowledgment !

Don’t keep T&A units in FLC Strong Room or vicinif y of FLC OK Strong Room,
Keep them in scparate designated warchousc/nearby training areas,

Don’t forget to share the information of the designated warchouse to kéép 1&A|
EVMs and VVPATs

Don't forget to Hcslrny_vl\*"lm_"i:mb_s generated durin g Traiflihé and Awareness on |
daily basis

Don’t operate EVM Demonstration Centre(s) set up at DEO. RO Hcadquarturx.xj
of clection by the ECL, |

Page 3 of § "QIGJDL
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7~
|

| State Recognised Political parties with p
{ Don'tallocate EVM and VVPAT AC-w
| Pon’tallocate Ballot Units more than ¢
| I"Randomization
{ National and State Recognised Pol

| contesting candidates/their agen

| respective contesting candidates/

L—. I {polling station-wise) and reserve EVMs and VVPATs
1

Don' fnrg,ct to re-mtroduce T&A EVMs and VVPATS as Poll Day Reserve afier
de- novo FLC, randomizations, candidate

ctling cle,

| 6. RANDOMIZATIONS a
S

Don’t forget to intimate in writing 1" Randomization schedule 1o Natonal and
roper acknowledgment

ise uneven during 1% Randomization
Control Units during 1" Randomization

Don’t fnr_gct o receipt EVM and VVPAT AC-wisc by scanning after

Don't forget to share list of 1" Randomized EVM and VVPAT ( AC-wise) to

litical Parties with proper acknowledgment
writing 2™Randomization schedule 10 all the
1s with praper acknowledgment

Randomized EVM and VVPAT (AC-wise) to the
their agents with proper acknowledgment

stations before 2° Randomization

Don’t forget to share list of 2™ Randomized VM and VVPAT to all the
contesting candidates/their agents with proper acknowledgment

7. DURING COMMISSIONING = 8
[Don’t forget to intimate in wri

 Don't forget to intimate n
Don’t forget to share list of 1™

Don’t miss out 10 update polling

ate in writing schedule of _Coﬁmi;*;ioniné of EVMs and
VVPATs to all the contesting  candidates/their

agenis  with  proper
acknowledgment , |
Don’t leave VVPATS slips generated during commissioning without shredding on
a daily basis.

Don’t forget to check correct loadin
their Symbols in VVPATs B -
Don’t forget to conduct mock poll of 1000 votes on 5% randomly sclected EVMs
as well as VVPAT during commissioning,

Don't keep VVPAT knob in Working  mode (Vertical position) afier
| commissioning

Don’t set candidates in CU without connecting BU(s) and VVPAT.
Dal?lnfurg_ct_ to share lists of EVMs and VVPATS to be u

g ol Serial Numbers, Names of Candidate and

sed in polling stations

8. DURING DISPERSAL TO POLLING STATIONS |

Don't forget 1o ensure EVM/VVPAT s related 10 the particular p_L;]_li_r'zE:-‘Tu'h:n_ for
which it has been allotted.

12 | Don't take away any EVM & VVPAT o any unauthorised place like residence,

cic. _ -

|-Duﬁ'l rcﬁcalcdly switch ON and OFF the VVPAT as it will deplete the batiery as
well as paper roll causing problems during the poll day.

Don’t forget to switch OFF the CU while connecting or disconnecting the EVM

| units and VVPAT using cables

Don’t pull the cable of BU & VVPAT while disconnecting from the CU

Page 4 of 6
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- as the cluster point for poll,
overnment building as- D o Olin,
kag h to polling stations on P-2/3 Doy, \

=

| I forgel to carmar
} } Lﬁ:;:sl ‘;'Ii;- ll':r T[".V M«T \fl\"gi l;iﬂ:.::iﬂlf
:2:::::::::1?:? :}lll‘};;;;tt:a".l" :1’ at the time of dispersal. — —
| Dont connect Ballot Unit, Control Unit and VVP!\'I—' dlir_mg dl“PCTéil_]
9 Don’t k_ccp VVPAT knob vertical tWﬂ-rking modc) whilg transporting,
[ 10
(TE |
12

Pon’t stay at any place other than designated place.

Don’t remove any seal from BU, CU and VVPAT. )

hOIi'l use '»:chic!e other than vchicle provided for dispcz:ial. _ _ |
; 9. DURING MOCK POLL |

I Don’t start mock poll, if no or one clection agent 15 present. Wait for 15 minutes,
|2 Don’t stop mock poll without casting at least 50 votes. — —
3 Don’t keep BU, CU and VVPAT on onc table for mock poll. (Keep BU & VVPAT
_a;t_vugng_g.:mnpanmcm) S e e |
Don’t forget to cast at least one vote to each candidate button including NOTA
.| during mock poll

5 Don’t leave any mock ﬁoll_slips inside the VVPAT slips E:unipanmcnt__aﬂcﬁ
| completion of mock poll on poll day.

4

6 {Don’t forget 1o delete mock poll data from the CU before starting of actual poll. |
- Don't keep mock poll VVPAT slips unstamped inblack envelop. |
'8 | Don’t forget 10 tally EVM count with VVPAT shps count during mock poll.

19 hhD(‘m"t forget 10 fill Mock Pol| Certificate (Part-1 of Presiding Officer Repor)

10 [ Don't start actual poll without

_ sealing Result Seetion of CU and Drop Box of
. | VVPAT and taking signatures of polling agents.

1 10.DURING POLL “‘]

| Don’t operate the paper roll knob till the end of the poll,

< | Don’t forget pressing of close button of CU afier completion of poll. | _

3 Don’t conduct mock poll in case of replacement of only VVPAT during the actual
poll. o - : : PR 2

|l 4 Don’t hang any high illumtnatinn_hplh over VVPAT at Voung Compartment

'S5 | Don’t Switch ON the Control Unit at the time of connection and dicen

Ballot Unit, Control Unit and VVPAT

6 Don’t Switch ON Control Unit when VVPAT paper roll

.| (horizontal position) e s |

| 7 Don’t forget to tape the (nterconnecting cable of BU/VVPAT to the leg of then

: | table with ‘“transparent” adhesive tape. _

|8 Don’t forget to press both side latches of connector while disconnectin

9 Don’t forget 10 clear mock poll data from the Contro] U
iI from VVPAT in mock poll process
Don’t enter into the voting compartment to educate
| cardboard BU for this purpose. - B S |
Il | Don't Switch OFF/Switch ON EVM during poll process .
) N Page 5of 6 - '
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Don’t nga o remove VVPAT Power Pack (Battery) from VVPAT hefore sealing]
of VVPAT in its carrying case afier completion of poll |

I1LAFTER POLL - .

Don’t keep polled units and reserve units in the same strong room

bu_n‘t_tEEnspoﬁ_iiVM_ and VVPAT in unauthorized vehicle (not notified for
transport of EVM and VVPAT) -

Don’t store the “C" & “D” catcgory of EVMSs in the vicinity of “A™ & “B"
category of EVMs & VVPATs,

| Don’t” leave the VVPAT battery inside the V VPAT after completion of poll.

Don’t forget to intimate all the contesting candidates about the storage place of

_(tategory A, B, Cand D, |

Don’t keep polled units of two or more Assembly Constituency/Segment in the

| same strong room, after poll

Don’t transport EVMs and VVPATSs without escort after poll from polling stations

to collection centre,

12.DURING COUNTING ]

| Don’t obtan result from CUs without verifying seals. |
Don’t forget to write in pen, in spacc between counting supervisor’s signature and

signaturc of candidate/their agents/counting agents in Part-11 for Form-17C “We,
hereby certify that CU No.(s)............is/are the same which were used in the
Polling Station No.............",

|

13.AFTER COUNTING |

a TDDn"t leave CU batteries inside CUs before storing them in the strong roomafier

Countingofvotes, o . SO —
Don’t forget to remove VVPAT slips from all VVPATs afier counting of voles,
before storing VVPAT in warchouse. .

Don't -Spen the strc}ﬁg room till the cmn]:;l'elinn of P period i.c. till EP list 18

received from respective High Court.
| Don’t store 2 or more than 2 ACs machines in same strong room after compleuon
of poll and counting of votes till the completion of EP period.

14.FOR PENDING EP EVMs and VVPATs 1

Don’t n_pcpnnll'lc élmng room where EP related EVMs & VVPATS are stored,
without permission of the Court, except in exceptional cases like foad. fire, etc.

g\

Page 6 ol b



/onduct of Election Rules, 1961 15 an important legislation in India that governs the conduct af elections to the
{ament and State Legislative Assemblies. it provides detalled guidelines and procedures to ensure fair,
fsparent, and orderly elections, Here is a summary of the key provisions of the Conduct of Flection Rules, 1961

appointment of Election Commission. The rules define the appointment and functions of the Election Cammission

/' aof Incha, which is responsible for the conduct of elections at the national and state levels,

10.

glectoral Rolls: The rules lay down the procedure for the preparation and revision of electoral rolls, which contain
the names of eligible voters. It includes provisions for the inclusion, deletion, and correction of names in the rolls.
Nomination of Candidates: The rules specify the process fur filing nominations by political parties and independent
candidates. It outlines the necessary documents, forms. and fees required far nomination, as well as the timeframes
for submission,

Seruting af Nominations: The rules define the procedure for scrutinizing nomination papers to ensure they meet the
eligibility criteria and legal requirements. It allows far the withdrawal of candidature by the candidates.

tlectoral Symbols: The rules govern the allocation and use of election symbols to political parties and candidates. It
regulates the process of symbol selection, reservation, and its display on ballot papers and other election materials.
Conduct of Polling: The rules provide guidelines for the conduct of polling. including the setup and management of
polling stations, appointment of polling personnel, and the procedure for casting votes using electronic voting
machines (EVMs) or paper ballots.

Model Code of Conduct The rules prescribe the Model Code of Caonduct. which sets ethical guidelines for political
parties and candidates during the slection period. It promoles fair campaign practices and prohibits activities such
as bribery, use of religrous sentiments, and intimidation

Counting of Votes: The rules outhne the pracedure for the counting of votes, including the setup of counting
centers, appointment of counting personnel, and the process of tallying votes to determine the election results
Election Expenses: The rules regulate the expenditure incurred by tandidates and political parties during elections

It sets limits on campaign expenses and mandates the maintenance of expense accounts and submission of
expendilure stalements.

Disputes and Petitions: The rules provide a mechanism for resolving election disputes and filing election petitions. It
defines the process and timelnes for approaching the appropriate authority or the courts for redressal

These are some of the main provisions of the Conduct of Election Rules, 1961, The legislation aims to ensure the
imtegrity, faimess, and smooth functioning of the electoral process in India,

For more information on Conduct of Election Rules 1961, please refer to this link:-




ELECTION URGENT
BY EMAIL/CAMP BAG

No0.52/2014-SDR/ Dated: 7" March, 2014

To,

The Chief Electoral Officers of
all States and Union Territories

(except A & N Islands, Chandigarh, Daman & Diu,
Dadra & Nagar Havel; Lakshadweep ha ving onlv one PC)

Subject:-Guidelines for issue of Postal Ballot Pa pers - regarding

Ref: - ECI Letters No. 52/2102/SDR/216-250, dated 13" August 2012, No,

52/2012/SDR/181-215. dated 13" August 2012 and No. 2/2012/SDR/25]-
285, dated 13" August 2012

Sir/Madam,

L. Election Commission has issued detailed instructions for facilitation of casting
of postal ballots by persons on poll duty from time to time. The Commission had
modified and refined these instructions during the general elections to various State
Legislative Assemblies held in 2012-2013. This has resulted in a significant increase
in the casting of postal ballots by persons on poll duty. The Commission has
considered various logistical problems in the process of facilitation of posial balloting
by persons on election duty and has decided 10 [urther modify these instructions

These comprehensive instructions are being issued in supersession of all existing

instructions on facilitation of postal balloting by persons on election duty.

2. Persons on election duty who are entitled for Postal Ballots (PB) and
Election Duty Certificate (EDC) — All persons appointed on election duty who arc

not able to cast their vote at the polling station where they are enrolled as a voter are

entitled to the facility of - cither an EDC or a postal ballot. In case they are put on
clection duty in the same constituency in which they are enrolled as a voter. they are

entitled to get an EDC, which entitles them to vote at the polling station where the)y

1



are on duty, If they are on duly in a constituency other than the constituency where

they are enrolled as a voter, they are entitled 1o a Postal Ballot. These persons include
employees in polling parties, Sector Officers, Zonal Officers. Returning Officers and
Assistanl Returning Officers, District Elections Officer. Deputy District Election
Officer. employees posted in the of fices of District Election Officer. returning OfTicer,
Control Room and other election related offices, micro-observers, all police personnel.
home guards. drivers, conductors and cleaners of vehicles. engaged for election
work ete. if such persons are not able to cast their vote at the polling station where he
or she is enrolled as a voter by reason of being on duty in relation 1o elections.
Polling agents of candidates also fall in the category of voters on election duty for this
purpose. A person is entitled to an EDC if he or she is on duty in the same
constituency where he or she is enrolled as a voter, and entitled Lo a postal ballot if he
or she is on duty in any other constituency.

3 Reasons for Facilitation of Postal Balloting by_person on_election duty -
Commission has reccived representations from time 10 time that many clectors on election
duty are not able to cast their postal ballots, and many a times postal ballots cast by such
persons do not reach the Returning Officer in time for counting. The Commission has also
recetved representations about the possibility of undue influence or intimidation of persons
who cast their vote by postal ballots. To address these issues. the Commission has decided to
facilitate casting of postal ballots by persons on election duty during the training sessions 1o
take care of such complaints. Voting through postal ballot in such training sessions is referred
(o as voting in facilitation centre. The Commission has also decided that facilitation should be
done in a completely transparent manner so that all stakeholders are involved in the process
al every stage.

4. During the ensuing General Election to Lok Sabha 2014, polling staffl including police
personnel, driver/conductor/cleaner of vehicles. persons engaged for videography. etc, would
be mostly drawn from within the parliamentary constituency Therefore, large majority of
voters on election duty can vote by using EDC. However. if there are persons who are put on

duty in a constituency different from the one where he/she is enrolled as elector, such person
will need to apply for postal ballot paper to exercise [ranchise,

5. Preparation of Database — A database of persons to be issued postal ballots on
account of being on election duty should be prepared well in advance. Along with other

information, these databases should necessarily have information about the No. and name of

-
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Assembly Constituency. Part No. and the Serial Number

as a voter. The EPIC number of cach person should als
database should also have fields 10 capiure

in Part where the person is enrolled
0 be captured in the database. The
information about the location and address of

facilitation centers for postal balloting, The facilitation center will be the same as the place

identified for imparting training. If a PErson is to be called for training more than once.

information about all the trainings should be Captured in the dutabase. Information about the
electoral roll enrolment of 2 person can be found by using se

arch facility based on EPIC
number and search Facility based on name and surname. This sea

rch facility is provided at the

website of all Chijef Electoral Officers. These databases should be prepared in the following

manner: -

a) Database of employees on election duty - The District Election Officer has 1o
pPrepare one database of employees for duty in polling parties. and for other election
duties like sector officers. zonal officers, micro-observers ctc, This database should
include all persons appointed on election duty of any kind if such a person is not able
to cast his vote at the polling station where he or she is enrolled as a voter on account
ol being on election duty.

b) In the case of police personnel who are also treated as voters on election duty,
the SP or other competent officer will maintain a databasc of all police
personnel (including home guards . if deployed on election duty) in the district. In
that database, the elector details, like, No. & Name of Assembly Constituency.
Part No. & SI. No. of electoral roll where name is registered as an elector shall
also be populated. The SP shall prepare the deployment plan for the police
officials in the district well in advance. At this stage the constituency where
they are deployed on clection duty would be known. whether within the
constituency where registered as elector or in a different conslituency, Those
posted outside the constituency will be eligible for voting through Postal
Ballot. The SP shall appoint a Nodal Officer to coordinate all activities related
o facilitating the exercise of franchise by police personnel through postal ballot
or EDC. Form 12A (for EDC) or Form 12 (for Postal Ballot) shall be provided

by the SP or the nodal officer identified for this purpose to enable the police
personnel to make application for EDC or PB, as the case may be. The SP or
the nodal officer shall ensure that these applications in Form 12 and 12A with
the electoral roll details duly entered and signed by the police personnel are sent

1
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turning Officer al ledst Tdays before the date Of poll 50 thy
e

» concerned R . s ies i
to the cancerne after making necessary entries in

EDC or PB, as the case may

the marked copy of the electoral roll.

be, can be 1ssued
iconductors/cleaners and other persons

<) Similarly, in the case of drivers |
o a Nodal Officer may be

appointed for specific clection related duties als

. i . Part No.
appointed. The enrolment details like No. & Name of Constituency. Pa

and SI. No. of entry in the electoral roll of the persons SO drafied for election
duty shall be ascertained by the Nodal Officer and they shall be provided Form
12A (for EDC) if posted on election duty within the constituency of enrolment
or Form 12 (for Postal Ballot) if posted in a different constituency to enable
them to make application for EDC or PB, as the case may be. The nedal officer
shall ensure that these applications in Form 12 and 12A with the electoral roll
details duly entered and signed by the driver, conductor ete. drafted on election
duty are sent to the concerned Returning Officer at least 7 days before the date
ol poll so that EDC or PB, as the case may be, can be issued after making

necessary entries in the marked copy of the electoral roll.

6. Issue of pre-filled FORM-12 and collection_of signed FORM-12 - FORM -|2

should be 1ssued to all those persons who are put on election duty outside the constituency of
enrolment. FORM-12 can be pre-filled with information about Name of Elector, No. and
Name of Assembly Constituency, Part No. and Serial No, in Part where the person is enrolled
in the electoral roll. This information should be available in the database of employees
prepared by the DEO. Pre-filled FORM-12 can be printed from the database of employees by
sofiware to be prepared by the CEO. A note should be printed at the bottom of FORM-12,
that the employee should check the pre-filled details and make corrections if these details are
not correct, FORM-12 should be distributed to police personnel through the Superintendent
of Police / the nodal officer appointed for the purpose. FORM-12 should be distributed 1o
drivers, conductors and cleaners of vehicles used in elections through the nodal officer
/officer in-charge of transportation.

7. Signed FORM-12, alongwith a copy of the appointment letter as proof of having
been drafted for election duty and photocopy of EPIC in order to ensure that no
ineligible person is issued a Postal Ballot should be collected on the first day of training
or as soon as possible. Efforts should be made to collect signed FORM-12 before the last date

A



of withdrawal of candidature. However if for some reason FORM-12 of some persons on
election duty could not be collected before this date. they should be collected even after this
date as soon as possible. Signed FORM-12 should be sent by the District Election Officer to
the concerned Returning Officers within the district for issue of Postal Ballots.

8.

Issue of Postal Ballots to Service Voters - All postal ballots for service voters will

be printed within 24 hours of the finalization of list of contesting candidates and issued
within the next 24 hours. The outer envelope (FORM 13C) for postal ballots to service
voters shall be in'n YELLOW color (both for parliament and assembly elections) o
distinguish them from the postal ballots for employees on poll duty. On the envelope in Form
13C. the complete particulars of the Parliamentary or Assembly Constituencyu. as the case
may be. should be clearly mentioned. Chief Electoral Officer will have a meeting with the
head of the postal department for the State. and work out an arrangement that the postal
ballots for service voters are handed over by the Returning Officer/Asstt, Returning Officer

of cach constituency to a designated employee of the postal department nominated for this

purpose. Postal Department shall then cnsure that all postal ballots for service voters are

delivered to the respective Record Offices within 48 hours.

9. Issue of Postal Ballots to other categories - The District Election Officer will fill
the information of facilitation center for each employee in the database. In gencral, each
training center will also be a facilitation center 50 that Voters on election duty can cast their
postal ballots when they come for second/subsequent training to be imparted after the
printing of postal ballot. All police personnel and drivers. conductors and cleaners of vehicles
used in elections will be called at least once for training far the purpose of facilitation of
postal balloting by employees. If more than one training session is organized for certain
categories of employees, facilitation of postal balloting should be done in each session so that
if an employee has not cast his postal ballot in an earlier session, he or she is able to casl
postal ballot in the next training session. The Returning Officer will prepare the Postal Ballo

papers for those who have submitted signed FORM-12 . This should be done as soon as

possible after postal ballot paper is printed.  The Returning Officers will then check the

location and address of the facilitation center of the concerned employee and send the postal

ballot to the Officer-in-charge of postal balloting facilitation center for being delivered to the
employee. '



10.

' a withi jurisdiction of the
[f the facilitation center is located in an arcd within the |

Returning Officer who issues the F'“-‘“sl baltat, e it St,.n.d l.h ol

directly to the Officer-in-charge of that postal balloting r&cllllalhlﬂn center,

If the facilitation center is outside the jurisdiction of the Retumning Officer

who issues the postal ballot. but within the district then he will send it directly

to the Officer-in-charge of the concerned facilitation center within the district

instead of routing it through the District Election Officer.

= Generally there should be no need of sending the postal ballot outside the
district as employees are generally not sent for election duty outside their
district. If. however. it hecomes necessary to send a postal ballot to a
Facilitation Center outside the district, the District Election Officer will co-
ordinate with the District Election Officer of the other district and do the
needful.

= I'any official who submits Form 12 and for whom posial ballot has been

prepared does not collect the Postal Ballot paper personally at the

second/subsequent training at the facilitation centre, the Postal Ballot for such

person should be dispatched by Registered post with A/D within 24 hours, No

postal ballot prepared for issue should be retained with the RO/any other

official.

Procedure at the Facilitation Center - District Election Officer shall appoint one

senior officer as in-charge of postal balloting at each Facilitation Center. This officer shall be

responsible for the postal balloting at the Facilitation Center. The procedure to be followed at

the Facilitation Center is described below:-

a)

b)

c)

Information to Political Parties - All Recognized Political Parties will be informed
in writing the schedule of facilitation of postal balloting a1 the Facilitation Centers,

They shall be allowed to send their representatives to witness the facilitation process

at the Facilitation centers.

Time to be set apart for Postal Balloting - In each training session at least 2 hours
shall be set apart for facilitation of postal balloting. 1f necessary mare than 2 hours
may be set apart for this purpose as per need. Postal Balloting shall be done afler the
training is over. Political Parties representatives shall be allowed in the Facilitation
Center after the (raining is over and the process of facilitation of postal balloting
begins.

Arrangements for representatives of candidates - Arrangement shall be made for
candidates to sit and watch the process of facilitation without interfering with the

@)



d)

¢)

2)

tocess. |f (S ' i
Ef s ~any person interferes with the process of facilitation, the officer in-charge
N thtattion can order such a person (o leave the premises immediately
rran -
rangements for casting Postal Ballot in secracy - Voung compartments similar

0 voting compartments in polling station shall be made in each Facilitation Center
This is done so that employees are able to mark their postal ballot in complete
secrecy. More than one such voting compartment can be made if necessary
Arrangement of glue/gum shall also be made to seal the envelope (Cover-A - FORM
13B) after P_litiﬂli.r the polled postal ballot in it.

Availability of gazetted officers for attestation of declaration by the person
casting postal ballots - Under the law a declaration attested by a gazetied officer has
to be made by each person in FORM-13A along with the postal ballot. For this
purpose al least one gazetted officer shall be put on duty by the District Election
Officer at each Facilitation Center. The gazetted officer shall attest the declaration
based on the identification of the voter by his identity documents. He must check
before attestation that the Skno. of the ballot paper is filled up in the space
provided in the declaration, it is signed by the clector and his postal address is
mentioned. The attesting officer should append full signature with date and
write in hand or put a stamp showing his designation & office address.

Issue of Postal Ballots at the Facilitation Center - Officer incharge of a
Facilitation Center will issue the postal ballot received from the Returning Officer to
the voter for whom it is meant after verifying his identity based on EPIC or any other
photo identity document, and obtain his signature as a token of having received the
postal bailot in a register as per the FORMAT given below:-

Running | Part No. | SLNo.  of | Details ~ of the | Signature/T.| ‘ Remarks
l 5l. No. | of elector  in | document of elector
electoral | the electoral | produced by the
roll roll elector in proof of | i
| his ! her _r
| | [ |identificaion 1 | |
L i I R

This register should be sealed in the same manner as the Register in Form 17A
and kept alongwith other statutory covers mentioned in rule 93 (1).

Copy of the above register may be given to the candidates who demand
for it after the date of poll in the constituency

Time upto which Postal Ballot can be issued.- Provisions regarding intimation b)

voters on election duty for issue of postal ballot paper, procedure for issuc of postal
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h).

re given in Rules 2g 5
+a| ballot paper a
n of postal

< Rules 1961. AS PeT
ers on election duty, 1n

) ] isions. wheney
ballot paper and the Hme for e these provisl eneve,

and 27 of the Conduct of the Election

is 1 o vol
any postal batlot paper IS issued 1 ‘
lectoral roll number ol

the counterfoil of the

the elector. as entered in the marked copy of

oll at the polling station. 18
is to be marked

ballot paper the ¢ to be entered.

the electoral roll set apart for conduct of P
and in the said marked copy of the electo
against the name of the elector to indicate that a po

ral roll the words “PB” |
stal ballot paper has been issued to

' d to vote at any
the elector in order to ensure that the same elector 13 not allowe

polling station. After postal ballot papers have been issu
entitled to vote by post, the RO has to send the relevant part |
concerned Presiding Officers for marking the names of electors who cast their vote on
EVM at the polling station on the day of poll. After the poll, this marked copy is (© be

ed to voters on election duty

s of electoral roll to the

sealed and kept in safe custody
It is clear from the above provisions of law that once the marked copy of the electoral

roll is ready 1o be sent 1o the Presiding Officers under clause (a) of sub rule (5) of
Rule 23 of CE Rules 1961, no postal ballot paper can be issued thereafter. Therefore
no ballot paper can be issued after the stage of preparing marked copy of electoral roll
for supply to the presiding officers for conduct of poll.

Process of Postal Balloting — Afier receiving his or her postal ballot, the voter shall
go into the voting compartment and mark the postal ballot in secrecy. He shall write
the serial number of the postal ballot paper, if not already filled up, in the space
provided for the same in the declaration in FORM 13A and on the envelope in
which the polled postal ballot is kept. He shall then keep the marked postal ballot in
the inner envelope (Form 13B - Cover A) meant for this purpose and seal it properly.
The voter shall thereafter sign the declaration in FORM-1 JA, write his'her postal
address of registration in the electoral roll, write his name in the space provided
and get it attested by a gazetted officer as required by law. The polled postal ballot
should not be shown to the officer whose attestation is ohtained on the
declaration in FORM 13A. He shall then keep the sealed inner envelope containing
the polled postal ballot and the declaration in FORM-13A. duly signed and attested.
in the bigger envelope (Form 13C - Cover B) and seal this as well. The voter will
then cast his postal ballot in the Facilitation Ballot Box as described below.
Casting of postal ballots in the facilitation ballot box A large steel trunk with one

opening at the top for casting of postal ballots shall be used as a facilitation ballot box
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1)

k)

R it
i return in
in-charge of the Facilitation Center will prepare a

facilitation of postal ballots 1s done at tl

DEO of every district will

empty
The faciliwation baljot
Facilitation Cenper. Every voter
Ballot Box afier marking it and
above. This facilitation ballot box will be kept
i i g days at the respective training venues only.

| - Adter all postal ballots for the day have been cast. the box
will be opened by the officer in-charge of the Facilitation Center in the presence of the
representatives of political parties. Al
and the empty box will be

postal ballot envelops

the postal ballots will be taken out of the box
shown 1o the said representatives of political parties. The
will be sored Assembly Conslituency wise and the total
number of postal ballot ¢nvelopes reccived for each Assembl ¥ Constituency will be
entered in a Statement in FORMAT-1 to be maintained for this purpose at the
facilitation center. Representatives of political partics present will be requested to put
their signatures on the register and will be given a copy of the relevant pages of the
register. All postal ballot envelopes for one Assembly Constituency will be kept in a
large envelope meant for that Assembly Constituency. The name of the Facilitation
Centre, the date of Facilitation and the number of postal ballots contained therein will
be clearly written on this envelope. The number and name of the Assembly
Constituency for which the envelope is meant will also be clearly written on the
envelope. This envelope will then be sent 10 the Returning officer of the concerned
Assembly Constituency along with a copy of the relevant Statement in Format-]
through special messenger appointed for this purpose not below the rank of Deputy

Tahsildar.

Videography of the postal balloting process - The entire process of postal balloting
will be videographed.

It should be noted that once a postal ballot paper is issued to a vul:r on ﬂ:::::in:
duty, he/she can vote only through the Postal Ballot even if the o

exempted / not deployed on election duty.

- The officer

FORMAT-2 on every day w hen

= - r .hc
[ fla Icl u”d WI” Ll g (4] & B0 i

o gifl e
T-2 for his district evVery dayv till the

compile the relurn in FORMA
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facilitation for postal ballots is over in the district, for the postal ballots cast m(‘l:::elfa;:::mm
centers of his district. A copy of this retum will be sent Cvery day to the | d toral
Officer. CEO will compile the retums of the entire State in FORMA T-.E ar'ld wu-i! send a Eur.t}i
of the compiled FORMAT-2 to the Commission every day 1ill the facilitation of postal ballots
in FORMAT-2

) . ) it T eturn
is over in the State. Chiel’ Electoral Officer will also send a copy of r

every day to all recognized politucal parties.
12, Storage of Postal Ballots received by the Returnin
the concerned Assembly Constituency shall keep the envelope containing postal ballots along

jeer - Returning Officer of

with the copy of the relevant statement in Format-1 in a special strong room made
especially for this purpose.

[3. On the day of dispatch of polling parties also a steel trunk (facilitation ballot box)
shall be kept at the dispatch center so that any election duty official who did not cast vote at
the training session ¢an drop the envelope contziSning the postal ballot in such facilitation
ballot box. Afier all the parties have left. this facilitation ballot box will be opened and sorted
constituency wise and sent to the respective ROs in sealed envelopes in the same manner as

explained above. Candidates should be informed in advance about this activity so that 1if they

want to depute any representative they may do so.
14, IF any voter did not cast vole at the facilitation centre | dispatch centre then he can

vote only by post. No drop box facility shall be available in the office of the ROs.

[5. Receipt of Postal Ballots by Post-

a) Arrangement to be made with Postal Department - [or receiving back postal
ballots by post. the Chief Electoral Otficer will make an arrangement with the Postal
Department  and  ask  them to nominate one post  office for each
Parliamentary/Assembly Constituency which will deliver postal ballots every day to
the respective Returning Officer. The time of delivery will be fixed a1 3 PM every
day at the office of the Returning Officer, except far the counting day when the time
or defivery will be before 8 AM or such other time fixed for commencement of
nting, at the counting center for that Assembly Constituency. The list of counting
o the addresses of ROs offices will be communicated in writing to the
partment by the CEQ

b) Political Parties and Candidates to be present al the tim: cipt of postal

ballois by past - All recognized political part ' |

informed in writing that they or th
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c)

d)

of delivery of postal ballots by the post office. A pass should be issued 1o the
nominated postal department emplayee to enter the counting center on counting day
for this purpose.

Procedure on receiving postal ballots by post - The postal ballots delivered by the
post office will be counted in the presence of the political party representatives and
candidate representatives and an acknowledgement of the number of postal ballots
received will be given to the post office. A copy of this acknowledgement shall be
kept in the record of the RO. The number of postal ballots received will be entered in
the daily return in FORMAT-3 by the RO. The entire process will be videographed.
Storage of postal ballots received by post - The Retuning Officer will keep all
postal ballots received from the post office every day in a separate envelope for that
day and write on the envelope the date and words — “Postal Ballots Received by
Post”, He will keep this envelope also in the strong room for postal ballots every day
after the post has been received.

Monitoring of postal ballots received by post - Returning Officer will prepare a
return of the Postal Ballots received from facilitation centers in Statement-3 every
day ull he stops receiving postal ballots from facilitalion centers, He will also enter
the number of postal ballets received by post in the return on Stalement-3 till the day
of counting. He will send a copy of the return in FORMAT-3 1o the Chief Electoral
Officer every day through the DEO of the District. He will also send a copy of the
return in FORMAT-3 to all the candidates of his Constituency. The Chief Flectoral
Officer will compile the information of the State in FORMAT-3 every day and will
send a copy to the Commission. The CEO will also send a copy of the compiled

FORMAT-3 to all recognized political parties.

Sending postal ballots to the place of counting where counting is not done at RO

icadguarter - In those cases where the counting 15 done at a place other than the RO

\oodquarters, the postal ballots for the Parliamentary/Assembly Constituency will be

this wil

to another strong room for the postal ballots for the concerned

Parliamentary/Assembly Constituency at the counting centers, one day before the day of

Cor tus purpose, the RO shall inform in writing 10 the candidates the time at which

o done The strong room for postal ballots shall be opened in the presence of the

candidates or thewr representatives present. All postal ballots will then be kept in a large steel

box which will be sealed in the presence of candidates and their representatives. This box will

then be carried under guard of armed CPF to the strong room for postal ballots at the
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i to follow the vehg)
' rescntatives shall be allowed .

andidates and their repre: p—ry T

posta

in the presence of th

s ol

pallots will then
| ¢ cﬂﬂdidﬂ!eg and their

candidates and their
heir represematives
ded reasonable

counting center. € -
| ballots. The box containing

counting center
e sealed and signature

presence. C andidates and
for which they will be provi

carrying posia
for postal ballots af the

representatives Strong room will then b
representatives shall be taken as proof of their
room

I be video graphed. On the day of
1 and bring all postal ballots and copies of the

ilitation centers to the table where the postal

chall be allowed to keep watch on the strong e countine

facilities by the DEQ. The whole process wil
the returning officer will open the strong roor

relevant pages of registers received from the fac

hallots will be counted.

17 Tallving of postal ballot numbers before counting - The envelopes received from

facilitation centers will be opened one by one and the number of postal ballots found in each

envelope will be tallied with the numbers mentioned in the copies of relevant pages of the
registers received from the facilitation center. The result of such tallying will be shown to the

candidates and their election agents before the counting of postal ballots. Similarly, the

register of postal ballots received by post shall also be shown to the candidates and their

election agents.
I8 The Commission has directed that these instructions should be brought 1o the notice

of all concerned immediately. A copy of this letter should be immediately given to all the
recognized political parties by the Chief Electoral Officer at the State level and by the District
Clection Officers at the district level. A copy of this letter should also be given to all the

niesting candidates by the Returning Officer afier the last date of withdrawal.

Yours faithfully.

ool ——

(Ashish Chakraborty)
Secretary
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Name of State

Format -3

Statement of Postal Ballots Received by RO

Name of District

(Summary)

Date
.No No. and Name of PC/AC | Number of Postal Ballots | Number of Postal ballots received af__nom" lotal Postal Ballots xmnmig
| received by special | From service | For voters on election (Including by special messenger
| messenger from | voters [Envelop in | duty and others from facilitatien centers and by |
‘_ Facilitation Centers yellow colour) post)
Received | Received Receiv | Received ‘ Received [ Received | Received on | Received
on Date cumulative ed on | cumulativ | on Date cumulative Date cumulative il
till date Date | e till date e tildate | | date
] __ Y - |
e i - i o
| - s o L =
-3 . 1 o — ;
S S—— S

otal for ﬁ@w constituency
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